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The systematic management of records is an important activity for ‘information businesses’ such as
museums and galleries, but is not always recognized as a core function. Record keeping activities are often
concentrated on small groups of records, and staff charged with managing them may have limited experience
in the field.

Records Management for Museums and Galleries offers a comprehensive overview of records management
work within the heritage sector and draws on over a decade of experience in applying fundamental principles
and practices to the specific circumstances of museums. It introduces readers to the institutional culture,
functions, and records common to museums, and examines the legislative and regulatory environments
affecting record-keeping practices. The book is comprised of eight chapters, including: a history of records
keeping in the UK museum and gallery sector; the basics of records management; making a business case for
records management; requirements of legislation for records management; how to conduct a records survey;
strategy and action planning; how to develop a file plan, retention schedule and records management
programme; and a guide to useful additional resources.

Gives practical and tested solutions to real world issues●

Fills a gap in the literature as a handbook in this important sector●

Provides an overview of the sector as a whole●
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From reader reviews:

Vera Harris:

This book untitled Records Management for Museums and Galleries: An Introduction (Chandos Information
Professional Series) to be one of several books that will best seller in this year, that is because when you read
this e-book you can get a lot of benefit on it. You will easily to buy this book in the book retail outlet or you
can order it by using online. The publisher of the book sells the e-book too. It makes you quickly to read this
book, as you can read this book in your Touch screen phone. So there is no reason to your account to past
this guide from your list.

Cynthia Harvell:

Do you have something that that suits you such as book? The book lovers usually prefer to pick book like
comic, quick story and the biggest one is novel. Now, why not hoping Records Management for Museums
and Galleries: An Introduction (Chandos Information Professional Series) that give your pleasure preference
will be satisfied by simply reading this book. Reading behavior all over the world can be said as the way for
people to know world a great deal better then how they react when it comes to the world. It can't be stated
constantly that reading addiction only for the geeky individual but for all of you who wants to end up being
success person. So , for all you who want to start looking at as your good habit, it is possible to pick Records
Management for Museums and Galleries: An Introduction (Chandos Information Professional Series)
become your own personal starter.

Kay Davidson:

Is it you actually who having spare time in that case spend it whole day by simply watching television
programs or just telling lies on the bed? Do you need something totally new? This Records Management for
Museums and Galleries: An Introduction (Chandos Information Professional Series) can be the respond to,
oh how comes? It's a book you know. You are therefore out of date, spending your spare time by reading in
this brand-new era is common not a geek activity. So what these books have than the others?

Tyler Dean:

Guide is one of source of expertise. We can add our understanding from it. Not only for students but also
native or citizen need book to know the upgrade information of year to year. As we know those ebooks have
many advantages. Beside we all add our knowledge, may also bring us to around the world. By book
Records Management for Museums and Galleries: An Introduction (Chandos Information Professional
Series) we can consider more advantage. Don't someone to be creative people? Being creative person must
want to read a book. Just simply choose the best book that ideal with your aim. Don't always be doubt to
change your life by this book Records Management for Museums and Galleries: An Introduction (Chandos
Information Professional Series). You can more inviting than now.
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